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memoqfes

Details...

Taking a deeper look at some (hidden) options

* TMs, analysis, concordance
* LiveDocs

 Shortcuts
« Options that don't have a button, but have a shortcut
* Terminology

* Project templates

 Comments
« (Categorization, exporting to Word



TM List

TMSs used in projects

'n Resource conscle - Translation memories

R Server URL My Computer

Language 1
- show all -

H} Translation memaories

Language 2
-show all -

Search for name or description

Manage logins

Subject
- show all -
Domain

- show all -

:II:I

Auto-transiation rules
AutoComrect lists ame Path # LURL
Maon-translatable lists

memoll day - double context
¢ Ilgnore lists

memolfest_beyond default settings C:\ProgramData®

Filter configurations

Export path rules

QA setlings

Segmentation rules Schlungsuntedagen memo( TM C:ProgramData’....

Source

a‘... English (United 5

English (United 5

aerman |'.'-|!.'.'I'I'I'I:|rl" )

Geman (Gemarny)

Geman (Gemany)

English (United 5t...

memoq

Last modified
- show all -

Last used
- show all -

lUsed in projects




TM Import

|_1 legacy Trados Th.sdltm
'n remaol TMX from colleague.tmz

Import several TMs into one Q o tom e

Mame Path / LURL Source
[zaac_Presentations] n C:%ProgramData®... English (United 5...
Master_Client C n C:ProgramData®... English (United 5...

Schlungsurtedagen memaol TM n C:%ProgramData®... Geman (Gemany)
test n C:ProgramData®... Geman (Gemany)
Webinar Client A n C:ProgramData®... English (United 5...
Working TM_Client C n C:“ProgramData®... English (United 5.

(®) Import all selected files to the selected TM: I
memaollfest T

) Import all selected files into a new TM, on:

_ . gff () Import each selected file into separate new Ths, on:
memoQfest TM [local | ContexTM + single translation | entries: 0] English (fnited 5tates) — German (German B 5. N P P '

Project: n/a Client: n/fa Domain: nfa Subject: nfa EI — E'_.
B—g&

Create new Clene Delete Edit Properties




TMs and Analysis

Statistics Window

Statistics
Scope

@® Project

Jpen documents

[] Work on views

Show results for each file

No match

Counts
[] Show counts

‘Word counts
(®) memoQ

ADOS 20074ike

Tags in word and character counts

Tag weight word

current language; number of documents: 9

Segments Source

Analysis

Project TMs and corpora
[] Details by source

[ Homogeneity

[] Create project TM

[] Show weighted courts
[] Include locked rows

[ Include spaces in character count

Repetitions take precedence over 100%

Crossfile repetitions

characten(s)

Calculate

Export

Percent

Statistics

(O Open documents

[] Woark on views

Show results for each file

Type

All

X-translated /

memoqfe

CTRL - Plus to increase font size
CTRL — Minus to decrease font size

Counts
[] Show counts

‘Word counts

(O TRADOS 20074ike

Tags in word and character courts

Tag weight word

Segments Source
words

3738 38646
2 10

double context

Repetition
101%
100%
95%-99%
85%-94%
75%-84%
50%-74%
No match

11446
2667
105
1234
4770
3218
3203
11903

Analysis

Project TMs and corpora
[] Details by source

[] Homogeneity

[] Create project TM

[] Show weighted counts
[ Include locked rows

[] Include spaces in character count

Repetitions take precedence over
Crossile repetitions

character(s)

Source Source

O

Caleulate

Export

100%

Percent

chars tags
207653 5822 100,00
60 0 0,03

68408
13942
582
6788
25163
17202
16019
59489

29,62
6,90
0,27
3,19

12,34
8,33
8,52

30,80

Size setting reverts to default after closing the dialog
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TMs and Analysis  FEa D

Calculate
Show counts | Project TMs and corpora
O ] P

[] Details by source Bxport

Jpen documents [] Homogeneity

c ct TM

Statistics Window

[] Work on views
RADOS 2007Hike
Show results for each file
Hintergrund chern unter...
Rig ht—C| ic k tO eXpO rt to Excel d i rectly T;zslll;::j and character ¢ Als Hir'ltEl'E“'lJr'llﬂ

Hintergrund k

Type Segments Alles auswéhlen

Einfgen
All 3738 Verknipfung erstellen
X-translated / 2 Zu Favoriten hinzufigen..,
double context
Repetition
101%
100% Drucken...
95%-99% Druckvorschau...
85%-94% Aktualisieren
75%-84%
50%-74%
No match

Cuellcode anzeigen

Codierung

A B i E F
T‘,'pe .E;egments Source words S e ch: Source tags Percent
) 3 38646 2 5922
X-translated / double context
Repetition 446 68408
13942 MNach Microsoft

5
.JB
78

7 Send to OneMote

25163
17202

s s Opens up in Excel directly

MNo match 11903 59489

Eigenschaften
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Concordance with specific numbers

» Searching in the TM via the Concordance Search will show
matches with different numbers.

* If you want to search for a specific number, uncheck the
box to "Find different numbers, too".

Put selected text in quotes

Add wildcards to selected text

[] Auto-detect source target ST, Put selected text in quotes [] Case sensitive

= o e Add wildcards to selected text [] Find different numbers, too
[] Auto-detect source target [] Guess translation

device 3

device'2 Gerat-2 device'3 Gerat 3

| device-1 Gerat-1
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LiveDocs

» Alignments and reference material

 Shortcuts to open a webpage from the LiveDocs list
« Pages you often visit
 Information for translators about the client they translate for

* Login page to online platforms
ﬂﬂ-ﬂl

Create new Delete Properties Export

Cortent type Source language Target language
|| - show all - ~ || - show all -

Source language 3 o o Keywords

open in browser

,
il = =t e e 7 -‘_IE.
oo oo o Gema | |

Geman (Gemany) open in POF viewer

v " .
= ,;.-"r toy story hotel jpg English (United States) open in image viewer




) memogqfest

Creating a Shortcut from a Webpage

* Open the page in a
browser

« Drag and drop the
page info to your

(use the lock icon) welcome N

ouble-click the icon 10.1! '

to open the page in the
b rowse r Discover new horizons with memoQ 10.1 -

We have made in-country review more
convenient for translators as well as project
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LiveDocs

» Add the Shortcut File to the corpus

* Use "Import Document”
 Select the "corpus-only" filter

~ 1 URL files
4P Login - memoQWeb. URL

XML mit Pixel INfo

XML with ID as contax

Zip_XML sample
YAML filter (1)

default (read-only
ZIP filter (2)

memoqfest



Shortcuts

* Create your own shortcut list and adapt the shortcuts.

'n Options

Keyboard shortcuts

Default resources

Appearance

Ol _ _ -

Spelling and grammar Name/descrioti
, me/descrption

Advanced lookup settings ame.gesenption

Locations

Updates

Teminology plugins
TMphgrs [ o fssc shottcus]

Extemnal preview tools I:l 'f Custom keyboard shartout list

Mizcelaneous

Privacy [] ";f Default

Customize memoC shortcuts

Aligner
Find/replace listing
Frequent symbols
Global

Inline tags

» Resolve errors and warnings

Segment editor
TB editor

Term extraction

w TM editor

Translation document

at sheet...

Inline tags...




12

Shortcuts

* Create your own shortcuts —

to open specific windows or dialogs.

Open QA dialog

Jumping between
windows

Open Views dialog

114 |Global
Global

Global

Global
Global
Global
Global
| Global
Global

Global
Global
Global
Global

133 |Global

memoq

Restore Connection To Server
Review Changes And Conflicts...

Run QA... CTRL+ALT+O
Send Translation To Content Source

Server Administrator...

Slice

Specify Export Settings

Statistics

Term Bases

Transcribe Images

Translate

Translation Documents CTRL+ALT+D
Translation Memories CTRL+ALT+M
Turn Off Autopilot

Turn Off Logging Popups for This Project

Undo

Unlink From Customer Request

View Recycle Bin

Views CTRLHALT+Y
Wrap Up Project
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memoqfes

Shortcuts

 Create your own shortcuts — even for options where there
IS no bUtton on the user interface (or you would need to
click several times to get there). ==

During translation

Viewing tags in
medium or long
form
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Shortcuts also for Server users

memoq

 Use shortcuts to speed up processing your projects...

Global
Global
Global
Global
Global

Global

Global
Global
Global
Global
Global
Global

Assign
Change Export Path
Change Workflow Status

Check Out Local Copy

Close Project
Get Changes From Content Source

Mew Online Project From

Template

Open in WebTrans

Reimport...

Resource Console...

Server Administrator...

Turn Off Autopilot CTRL+ALT+A
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Special characters, tags

e Add
shortcuts i
to type requentsymbols
special
Chnaraclers e —
that are I
nOt On TB editor

O u r Term extraction

eyboa rd TM editor

Aligner

_ 65 Hexadecimal code

YEN SIGN

Description

Aszsign shortout # “

Special character ¥ (YEN SIGMN) (Frequent symbals)

Translation document

Inline tags...
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Special characters, tags

Customize memol shortcuts Customize tag shortcuts

 Add tags E
to use In Find/replace listing bold Cut-B
the target
if they are
not there
in the
source, e.g.
superscript
for XML

HIES

<
=
-
=
i)

talics Ctr+l
Frequent symbols Link Ctr+L

Global Strikethrough Cid<D

Subscript Ctrl+Oemplus
Ctrd+5hift+Oemplus

Gndedined Ctd+Ul

Inline tags

Resolve errors and warnings
Segment editor

TB editor Define/edtds
Term extraction

TM editor

LA A A AR LR S R S SR L SR L A 44

Translation document

(® Opensclose par () Empty

Assign shortcut Ciri+Shift+0e 4%

"""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""" Assigned to
Special characters... -

EM Tag text depends
on the file format!




memoq

erminology

Images in term bases (memoQ term base)
* Export your term base to CSV with images

 memoQ creates a ZIP file containing a folder with the images and the CSV
file (does not work for Excel as export format)

Language 1 English (United States) Language 2 German [Germany)
English (United States) German [Germany) Maodified by Modified at
sentence Satz [Forbidden: Segment] angelikazerf:
screan [Forbidden: monitor] 3 irm [Forbidden: Monitor] angelikazerfa.
banana
pea
bean

Mahre; Karotte [Forbidden: gelbe Ribe] angelikazerfa...
Language English (United States) Language Germman (Gemany) Entry-level data Image

strawberry ] - Erdbeere =M

Delete image

Matching  Usage Grammar Definition Matching Usage Grammar Definition
. . Show full-size image
Matching 50%% prefix Matching 508 prefix
i . ) ) w images
Case sensitivity Permissive Lase sens ¥ Permissive

Project (ger-DE): folders | Length: 57+ 0/0+ 0
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Terminology
* Check the box

include images”

05_Terminclogy MName

: Demo Termbase.zip attachrment

-
attachment E3:| Demo Termbase.csv

memoqfest

Term base export settings

File:

C:00_demo files EN%05_Teminologynew zip

(@) Export as CSV () Export az XLS%
Include images

e a .zip file containing the .csv file and a folder of the image
CSV settings
Encoding UTF-3
Delimiter () Tab @ Comma () Semicolon () Other |:|

Fields
Field name Column header in file
Entry 1D Entry_|D
Subject Entry_Subject

Domain Entry_Domain

Client
Project
Created at
Created by C
Maodified at Entry_LastModified
Maodified by Entry_Maodifier
[ ] Mate Entry_Mote
Entry_Image
| | Tem definition [Language]_Def
Term text (with wildeands) [Language]

[] Example of uze Term_Example
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Terminology

Images in term bases (QTerm)
* Export your term base to CSV with images

 memoQ creates a ZIP file containing a folder with the images and the CSV
file (does not work for Excel as export format)

* QTerm also allows an image caption

Browse terms .  ® Replace metadata

|I: efault filter w | Search text | Begins with

keyboard

PM demo QTerm
Modified 5/26/2023 2:40 PM by admin

O

strawberry
O window

Erdbeere

Entry Modifier Entry_lmage
admin

Entry_lmageCaption

admin

] admin attachment\1 f5c52613-b913-4431-ae35-f2cbec3929dd.jpg  red strawberre, large
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Terminology

* Inserting terms from the results list with or without a
following space.

Default setting

e [ Jwee [ Q& @ s pesamg | @ revisonreu

Terminology-Check 7 L Computer

Double-click to insert
Right-click for more options (Ctrl+1)

Checking-from-source-to-target 7

3

Ccnnnect'the'computer'with'the' Computer| [l Monitor
screen.

Checking-from-target-to-source
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Terminology

* Activate setting in Options -> Miscellaneous

e

Documents Preparation Translation Review Edit View

n Options

Miscellaneous

Default resources
Appearance
Spelling and grammar

Advanced lookup settings Translation _Import/Export | Lookup resuts

ard shartcuts
ons

Append space to inserted terms

i . ngerting a M or corpus match overwntes target a2 S d d t t ”
ﬁqngihrjgliﬂ-_:;,- plugins Show highlights pa ce a p pe naed automatica y
] [] Patch fuzzy TM matches

Include TM fragments

o | Termin JE) Terminology Check.docx (ger-DE) x|

Source Target |:| W ¢ ‘+ & sort Mo sorting
. Terminology-Check

Store patched match rate instead of the orginal match rate

Fitter and limit translation memory and comus hits
Maximum number of translation memary and compus hits shown
Show corpus hits without a translation

. Checking-from-source to-target

Connect-the-computer-with-the- |Computer-
screen.
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Terminology

* Longer terms hide shorter terms (click the eye once to
show hidden matches)

e R Y E— N Y [

1 Ccnnecting'th Computer-mit-Bildschirm- ®* ¥ |mgnitor-cable - Bildschirmkabel
to-your-computer. verbinden.

‘ 0% X

Pleaseselect-the-
monitor-cable-with-the-

| correct’plug-for-your-
device.

sowee [ Jw«| 0 QA O
Connecting-the'monitor- Computer-mit-Bildschirm* **

' to your-computer. verbinden.

Pleaseselectthe- |
monitor-cable-with-the-

" correct plug*for-your:

o)) device.




Terminology

* Double-click the eye symbol

to switch the option on or off

) memoqfest

ranslatic.n results

monitor . Bildschirm
monitor-cable 5 B Bildschirmkabel

Translation results settings

Translation memory and corpus
Fitter and limit translation memany and corpus hits
Maximum number of translation memony and corpus hits shown

Show compus hits without a translation

Patch matches

[] Patch fuzzy TM matches

Store patched match rate instead of the original match rate

Termm base

Longest source term hides shorter matches

(@) Order of appearance in texd

() Alphabetical
[] Orderterm base hits primarily by rank and metadata
Show term base hits with empty target
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Terminology

 memoQ is clever enough to show the shorter terms as
well, if there is a forbidden term.

| Connecting-the-monitor- Computer-mit-Bildschirm- 0% |
to your-computer. verbinden. monitor-cable

5 B Bildschirmkabel

Please select the- |
monitor-cable-with-the-

" correct-plug-for-your-

device.
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Terminology

» Adding new terms with pre-defined settings for matching
and case sensitivity (available in memoQ téerm bases in the
properties and QTerm term bases in the settings)

Mew term defaults

Defaults for new terms
Location Default options

Local resource on this computer Matching Ead

Tem base properties Case sensitivity Pemissive

Mew term defaults

Meta-information, behavior
Project

Defaults for new terms
Default options
Matching

Daomain

Description

Case sensitivity

Clean up unwanted sublanguages...
Mew term defaults

Defaults for new terms

Default options

Mah:hing

Case sensitivity Te—rs
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Terminology

e Where does this term come from?

* If the project contains a term extraction with confirmed terms in the
candidates list, the results window can show these terms (one or both
languages) with a spade symbol (= term mining)

Project home «)  Terminoclogy Settings.docx (ger-DE) x|

> E— ) — Y - TN L
&,

= 0% X "
Matching ‘
0% X

50%-prefix-matching

Project home )| Freitag, 26. Mai 2023 = \ Terminology Check.docx (ger-DE) Terminclogy Settings.docx (ger-DE)
Re-sort now [no shortcut]
Filter [Ctrl+Shift+F] L] Only with TB result Accepted items provide lookup results

Status
Accepted 2,54 5 8 ] matChlng

Checking-for-
Candidate 406 1 2 #® forbidden:
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Project Templates

*When you receive files with the same file
format from the same client, but depending
on what content they have they need
different import filters.

* Filter selection according to file name



Edit project template

P [

rOJ eCt f rl'.-i;'? Mame and languages Setti ngs

I el l Il, a [%] LiveDocs T ' < _ _ _ .
I tes Language-independent rizsources: Select the language-independent resources that you wish to use in your project

é(ru, Translation memories TM seltings LiveDocs settings
iy
Default Default

* Assign filters to  JErym—- - ot sbamton ectes
flles that Select a resource Select a resource

P Muses File export path rules Folder export path rules
CO nta I n a = Default Default

certain word in g Nontraneataie s

- Settings

t h ei r n a m e S D Diouble-click resources to add to project Resources in the project
. Select additiona

.@ resources that you wish PM training Mames (Pnmary)
to use in your project

Mon-Translatables
:f"\

C‘Wﬁ People WG_Non-translatable list

* review_*.docx ——
@ utomated actions . =
o *keywords.xm| [Raci—— Fiter conigraions

Path or file name rule Filter configuration El EQ
- * messages.xml e Y v i 8 ot e |~ A
— ’ “Keywords xml (XML fiter) keywords v E IR
*_messages xml (XML fitter) messages ~ .' *
v




Comments

e [ Jwe| ]Gl £ g O son oo

2 lhis'1s"a-short-new-sentence.

1 Use comment - This"is*a*short-wonderful-sentence. Dies-ist-ein-kurzer,"wundervoller-Satz.  **
5 5 o ] 0%
categories In Word iRt s s

d O C u m e n tS to Active comments
d iff eren t i a t e Created by angelikazerfsss Date/time 09 Category (& [EEN

Applies to ] Source segment

between types of NN

Created by angelikazerfass Dateftime 09.06.2023 12:43 Category &0 Warning

C O m m e n ts . Appliesto [ Target segment

the term " sounds strange in the target language. Alternati

3 12:45 Category ¥ |Infarmation
Appliesto [ Target

o PM: Wi ad de d not to use the term "sentence” in the source, but it has not been added to the term base as fi

023 12:46 Category W0 Other
Appliesto [ Target segment

Note to myself: ¢ ck to this sentence once the terminalogist has confirmed which term to use in the tar




c O m m e nts ) Advanced Find And Replace

Find what

* Using keywords like

"nOt tO myself" Replace with
or
"terminology question”

Find where

Search in Active document
7 [ ] Source text [ ] Target text
| ets yo u fl n d Seg m e nts Comments [] Context IDs

With S peCifiC text i n a [ ] Search within tags as well
Com ment more eaSi Iy. More options

Match ®) Anything
) Only whole words

() Entire segment/field

Formatting [ ] Do not replace if formatting would change

30

memoqfest

Find next

Find all

Mark all
Highlight all
Clear highlighting

Mark all vs. Highlight all
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Comments

» Decide which comment types to delete.

Preparation alati Review Edit View Workflow Quick Access

et Where Empty Find Mext —
Find ' Unlock Change Segment Quality Changes And Re Extract Confirm Find

nly Segments
Segments Status Assurance - Conflicts - Tagger Terms And Update Abbreviations

Find And Replace Segment Status Other

emo 1.docx x| Clear comments

L [N - T
I!'

W' sentence. O Project
onderful-sentence. Dies-ist-ein-kurzer,"wu

() Open documents

te nce. Clear what
Information Waming Emar Other

Clear
Comments
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Comments

* Decide which comments to keep in the exported Word document.

ﬁ @ & &

1 Options

Category Miscellaneous

Default resources
Appearance

A — — _ .
speling and grammar Translatiog] Import/Export |Lookup results Languages Weighted counts Default TM scheme  Editing time R

Advanced lookup settings

Keyboard shortcuts ~ IAfmport image files

Locations ) -

Updates [ ] Import embedded images

Teminology plugins

Tr'-"|_|:||u_|;||r|:3 _ Export Information level comments to final file Export Cther level comments to final file

Export Waming level comments to final file Export Emor level comments to final file

Expaort all types of comments
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Highlights

* As highlights are
treated as
comments, you
can use the
categorization and
deletion for
highlights as well.

memogqfest

owe [ Jrwge [ ] 5 O son e
Einige-Satze-enthielten-bereits-das-

Several sentences-already-contained-

the-fragment-, This-is-a".

Active comments

Created by angelikazerfass Dateftime 09.06.2023

Appliesto [ Target text
Einige
Created by angelikazerfass Dateftime 09.06.2023

Appliesto ] Target text
Fragment

Created by angelikazerfass Date/time 09.06.2023

Applieste [ Target text
bereits

Created by angelikazerfass Dateftime 09.06.2023

Appliesto [ Target text

Ir

Created by angelikazerfass Dateftime 09.06.2023
Appliesto [ Target text
W

3:05 Category B Other

3105 Category W& -

305 Category &F Information

303 Category W Warning

3:05 Category b Warning

Fragment-, Dies-ist'ein

!.\|

Changed angelikazerfass 09.06.2023 13:04
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Highlights

* Note: Highlight EEE==
colors do not
export tO the Commented1
Word document, .

angelikazerfass-

JUSt the |nfo angelikazerfass-

"Commented" Co;]ﬂmentedﬂ
appears in Word.

angelikazerfass-

Commented1

e It is useful to add !

comment text to
the highlight.

memoq

‘Einige‘[aS] Satze }enthielten ‘bereits‘[aB] dz
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Settings for Searching and Filtering

* In the search dialog, you can select where to search.

* Find all

Replace with

Pre an lace
Find where Mark all
Search in Active document Hl:._l.m:nm -

[ source text : Clear " ———————
cemmens El ol Marical Ta rg E

[] Search within tags as well

Filtering cptions
[ ] Case-sensitive
[] Use regex

[ ] Clear previous filter results

Matching

) Only whole words

() Entire segment/field

& Sort | Ne sorting

Where to look

Include comments

[] Include context 10s

Do not include source or target text

Highlighting
[] Highlight all

€) Filtering tips
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memoqfes

Where to get more...

» Official memoQ blog

* https://blog.memoqg.com

* Several power users share their findings through
their blogs, for example:

 Kevin Lossher

* https://www.translationtribulations.com/

 You will also find lots of useful information on regular expressions
* Marek Pawelec

* https://wasaty.pl/blog/, E-books on memoQ, regular expressions
* Lucile Danilov

 https://locdandloaded.net/2022/05/23/memoqg-tips/



https://www.translationtribulations.com/
https://wasaty.pl/blog/
https://locdandloaded.net/2022/05/23/memoq-tips/

e

-

Q memoqfest

b |

And there are probably many many more
details like these ©

Any questions?

zerfass@zaac.de
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